CVCPT Staff Policy - Version 2

Introduction

The CVCPT (Council for the Virtual Collaboration of Professional Teachers) is committed to
fostering a professional and inclusive environment. This policy outlines the code of conduct, roles,
responsibilities, and guidelines for version 2 to ensure a respectful and effective working

environment for all staff.

1. Code of Conduct
All staff are expected to adhere to the highest standards of professional behavior. This includes, but

is not limited to, treating colleagues, students, and stakeholders with respect and dignity.

2. Roles and Responsibilities
Each staff member has specific roles and responsibilities that contribute to the overall success of
CVCPT. Staff are expected to fulfill their duties in a timely and effective manner while collaborating

with team members.

3. Attendance and Leave Policy
Staff must maintain regular attendance and follow the appropriate channels when requesting leave.

Leave requests should be made in advance and approved by the department head.

4. Communication
Effective communication is key to the smooth functioning of the organization. Staff are expected to

communicate clearly, promptly, and professionally through the appropriate channels.

5. Disciplinary Action
Any violation of the CVCPT Staff Policy will be subject to disciplinary action. This may include verbal

or written warnings, suspension, or termination, depending on the severity of the offense.



Conclusion
This policy version 2 ensures that all staff are aware of their responsibilities and the expectations
placed upon them. By adhering to this policy, CVCPT staff will help create a positive, professional,

and effective work environment.



